
How to Run a Course Report 
 

Step by Step Screen Shots 

Turn on the Ally Course Tool. 
  
Go to Course Management > 
Customization >  
Tool Availability 

 

Find Z-Tool (the list is alphabetical) 
and make sure all possible options 
are checked. 
  
Click Submit 
 
Note: The Ally tool is temporarily 
labeled “Z-Tool” until all NDUS 
institutions have enabled Ally. 
 

 

 
  

 
 

Next, open the Ally Tool 
  
Under Course Management > Course 
Tools > 
Z-Tool 

 

The Ally report will populate.  
  
Under Accessibility Issues > All tab, 
all issues are listed here. 
  
Severe, Major and Minor tabs show 
only those items categorized as such. 
  
Click an item to see all instances of 
that problem. 
 

 



Step by Step Screen Shots 

All instances are listed.  
  
Clicking an item downloads it. 

 

Click Export.  
The course report will export to a 
CSV file in Excel.   

To access the Fix instructions, you 
will have to go back into the course 
shell and click on an indicator. 

 

 
 

 


